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Job Description: Director of the Little School
Updated: May 5th, 2026
Status: Full-Time
Supervisor: The Little School Board and the Senior Pastor
Direct Reports: All Little School Staff
Compensation: $47,500-55,000/year based on experience

Summary: The Little School at Zachary United Methodist Church is seeking an experienced, mission-driven Director to lead a thriving early childhood program rooted in Christian values, excellence in care, and strong relationships with families.
We are looking for a leader who is both strategic and relational—someone who can develop staff, ensure operational excellence, and cultivate a joyful, Christian environment where children and families flourish.
Our Mission: Zachary United Methodist Church Little School’s mission is to provide the highest quality childcare in a loving and supportive Christian environment by addressing each child as a unique creation of God. We aim to foster a love for learning while instilling core Christian values and supporting each child’s unique development. All of this is done through tailored units of study for each age group, including play activities. Remember that play is a child’s work!
​
Our Goals: Our primary goal is to provide a faith-based environment where children can grow spiritually, emotionally, socially, and academically. We want to provide an atmosphere that will encourage and promote children to become lifelong learners with a positive academic attitude, preparing them for a successful transition to kindergarten and beyond.

Primary Responsibilities and Duties:
Leadership & Culture
· Lead, coach, and develop a team of educators and support staff
· Foster a positive, collaborative, and mission-aligned workplace culture
· Partner with church and pastor to integrate the school into the broader ministry of ZUMC
Program Quality & Curriculum
· Oversee and strengthen a developmentally appropriate, child-centered curriculum
· Ensure classrooms reflect best practices in early childhood education
· Stay current with trends and continuously improve program quality
Operations & Compliance
· Oversee daily operations of the center with excellence and consistency
· Ensure full compliance with Louisiana Department of Education and Louisiana Department of Health requirements
· Maintain all licensing, safety, and inspection standards (including fire and health)
Staffing & Administration
· Hire, onboard, supervise, and evaluate staff
· Manage scheduling and staffing needs effectively
· Maintain accurate records for staff, children, and operations
Family & Community Engagement
· Build strong, trusting relationships with families
· Communicate clearly and compassionately with parents
· Serve as the primary ambassador of the school in the community
Financial Stewardship
· Manage budget, expenses, and purchasing
· Oversee billing, financial records, and resource allocation
· Steward resources responsibly to support long-term sustainability
Job Requirements:
· Experience in early childhood education leadership (Director or Assistant Director level preferred)
· Bachelor’s degree in Early Childhood Education, Child Development, or related field (preferred)
· Meets qualifications for a Louisiana Type I Child Care Center Director
· Strong understanding of licensing, compliance, and center operations
Leadership Traits:
· A genuine love for children and passion for early education
· Strong leadership, team-building, and coaching skills
· Excellent communication and relationship-building ability
· High level of organization and problem-solving capability
· Financial and operational management competence
Personal Alignment:
· Appreciation for a Christ-centered environment and values-based leadership
· Commitment to creating a welcoming, inclusive community for all families
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